
Growing Success
Progress Report Cards and Comments Using the New Guidelines


Anecdotal Comments
Both the progress report card and the provincial report cards include space for teachers to make anecdotal comments. When composing personalized comments, teachers:
 (
Focus on what students have learned
Describe significant strengths
Identify next steps for improvement
Strive to use language that parents will understand
Avoid language that simply repeats the wordings of the curriculum expectations or the achievement chart
Describe in overall terms what students know and can do
Provide parents with personalized, clear, precise and meaningful feedback
Strive to help parents understand how they can support their children at home
)
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“Communication about student achievement should be designed to provide detailed information that will encourage students to set goals for learning, help teachers to establish plans for teaching, and assist parents in supporting learning at home.”
Growing Success, 
p. 54

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)Communication
 (
Teachers provide opportunities for:
Parent-teacher conferences
Parent-student-teacher conferences
Portfolios of student work
Student-led conferences
Interviews
Phone calls
Checklists
Informal reports
)Parents have an important role to play in supporting student learning. They should be aware of the expectations for their child in the various grades and be kept fully informed about progress. Communication includes ongoing dialogue about student progress and achievement in relation to learning expectations as well as the student’s social, emotional and physical well-being.


















Effective Communication:
· Is based on a common understanding that there is a shared responsibility between parents, teachers and the student
· Focuses on clear learning expectations and assessment criteria that have been previously been shared with students and parents 
· Describes student achievement based on the curriculum expectations demonstrated using the achievement chart as a reference point 
· Provides an accurate and clear description of achievement at the time of the communication
·  (
Additional Information
For additional information on assessment, evaluation and reporting please refer to 
Growing Success
:
Performance Standards—The Achievement Chart, p. 16-23
Assessment 
For 
Learning and 
As 
Learning, p. 28-36
Developing Learning Goals, Identifying Success Criteria, p. 33-34
Providing Descriptive Feedback, p. 34
Developing Student Self-Assessment, p. 35
Evaluation, p. 38-46
Guidelines for Reporting, p. 55-63
Students with Special Education Needs, p. 70-74
)Includes student input, self-assessment and a growth plan
· Provides opportunities for parental input, response and suggestions for home support

Learning Skills and Work Habits
The development of learning skills and work habits is an integral part of student learning.
Students develop and consolidate these skills with the support of their parents and teachers.
By separating learning skills and work habits from the achievement of the curriculum expectations, the teacher is able to provide information to the parent that is specific to each of the two areas.
 (
“
Teachers of specialized subjects wishing to highlight some aspect of a student’s development of learning skills and work habits may comment in this space as well.”
Growing Success, 
p. 55
)Learning skills are determined through ongoing assessment of student behaviours. The report card should reflect the time period in which the skills are being developed, strengthened, and recorded. Based on daily interactions with students, teachers describe the skills which are demonstrated most consistently and most recently.

Both the progress report and the provincial report cards reflect the student’s development of learning skills and work habits. Space is provided for classroom teachers to comment on the development of the six learning skills: responsibility, organization, independent work, collaboration, initiative, and self-regulation.


In the Learning Skills section, the teacher comments on strengths and next steps for improvement. Teachers may include a concrete example to elaborate on the student’s demonstration of the learning skills.
	Comments are precise and personalized and should only reflect the current reporting period.
	Comments also encourage students to set goals for learning and assist parents in supporting 	learning at home.
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LEARNING SKILLS ALearning Skills


For each of the skills and habits listed, there are “…examples of associated behaviours, which are designed to guide teachers in the instruction, assessment, and evaluation of the learning skills and work habits. The sample behaviours are intended to assist but not restrict teachers in their efforts to help students become effective learners, and will look different at the various grade levels.”
LEARNING SKILLS AND WORK HABITS
In the Learning Skills section, the teacher comments on strengths and next steps for improvement. Teachers may include a concrete example to elaborate on the student’s demonstration of the learning skills.


Comments are precise and personalized and should only reflect the current reporting period.  Comments also encourage students to set goals for learning and assist parents in supporting learning at home.

Responsibility Skills
SAMPLE BEHAVIOURS
The student:
·  fulfills responsibilities and commitments within the learning environment;
·  completes and submits class work, homework, and assignments according to agreed-upon timelines;
·  takes responsibility for and manages own behaviour.

Strengths
· ________ strives to carefully complete all assignments and homework on time.
· ________ begins to work promptly without disturbing others.
· ________ takes responsibility when working with a small group to ensure she completes her part of the assigned task.
· ________ completes class work in the time given and uses an agenda to record what needs to be done next.

Concrete Samples
· ________ showed great attention to detail when he completed the (name of task, project or presentation).
· ________ speaks and listens in turn during group discussions.
· ________ takes responsibility for reviewing her work using charts/checklists posted in the classroom.

Next Steps
· ________ is working to become a self-directed learner who accepts responsibility for her behaviour.
· ________ is encouraged to ask questions to clarify meaning/ensure understanding before beginning an assignment or project.
· _________ is encouraged to make use of the agenda to ensure assignments are completed on time.NG SKILLS AND WORK HABITS


Organization Skills
SAMPLE BEHAVIOURS

The student:
• devises and follows a plan and process for completing work and tasks;
• establishes priorities and manages time to complete tasks and achieve goals;
• identifies, gathers, evaluates, and uses information, technology, and resources to complete tasks.

Strengths
· ________ carefully reads all instructions before starting to work.
·  ________ observes, questions and explores options before making choices
·  ________ takes the time to revisit and revise an assignment before it is handed in.
· ________ has well developed organizational skills.

Concrete Samples
· While working on (name of task, project or presentation), ________ gathered information from classmates, library books and online.
· When completing (name of task, project or presentation), ________ regularly reviewed well maintained notes.
· ________ uses his visual schedule to prepare for learning.

Next Steps
· Consistent use of the agenda will help ________ be better organized.
· ________ is encouraged to use a timeline or a checklist when organizing a long term project.
· Before beginning an assignment, ________ is encouraged to have all materials and needed resources at hand.


Independent Work Skills
SAMPLE BEHAVIOURS

The student:
• independently monitors, assesses, and revises plans to complete tasks and meet goals;
• uses class time appropriately to complete tasks;
• follows instructions with minimal supervision
10
Strengths
• ________ begins to work promptly and makes good use of class time.
• ________ follows daily routines and instructions with little or no supervision.
• ________ completes all tasks and assignments on time and with care.

Concrete Samples
• During the completion of (name of task, project or presentation), ________ revised the plan to finish the assignment on time.
• ________ selected appropriate resources and materials, when completing (name of task, project or presentation).
• ________ set goals and persevered when working on (name of task, project or presentation).

Next Steps
• ________ is encouraged to follow project timelines more closely so that the workload is better distributed.
• ________ is encouraged to refer to charts/checklists posted in the classroom when completing tasks and projects independently.
• When work is completed, ________ is encouraged to move on to the next task independently.


Collaboration Skills
SAMPLE BEHAVIOURS

The student:
• accepts various roles and an equitable share of work in a group;
• responds positively to the ideas, opinions, values, and traditions of others;
• builds healthy peer-to-peer relationships through personal and media-assisted interactions;
• works with others to resolve conflicts and build consensus to achieve group goals;
• shares information, resources, and expertise and promotes critical thinking to solve problems and make decisions.

Strengths
• During group discussions, ________ listens to and acknowledges the opinions of others.
• ________ cooperates with others when working in a group.
• ________ listens to others without interrupting.
• ________ shares ideas, information and resources when working in a group.

Concrete Samples
• ________ contributed information and ideas when working on (name of task, project or presentation).
• While working on (name of task, project or assignment), ________ helped the group make decisions.
• While working on (name of task, project or assignment), ________ was respectful of the ideas and opinions of others.


Next Steps
• ________ is encouraged to use a variety of strategies to resolve conflicts appropriately.
• ________ needs to listen when others speak in order to help establish a positive relationship within the group.
• ________ is encouraged to take on a leadership role when working in a group.
• When work is completed, ________ is encouraged to move on to the next task independently.


Initiative Skills
SAMPLE BEHAVIOURS

The student:
• looks for and acts on new ideas and opportunities for learning;
• demonstrates the capacity for innovation and a willingness to take risks;
• demonstrate curiosity and interest in learning;
• approaches new tasks with a positive attitude;
• recognizes and advocates appropriately for the rights of self and others.
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Strengths
• ________ often asks questions to clarify meaning and instructions.
• ________ responds to challenges with a positive attitude.
• ________ tries to solve problems independently.
• In a small group setting, ________ observes, questions, and explores different possibilities and strategies to come up with solutions.

Concrete Samples
• ________ applied creative ideas to solve problems when working on (name of task project, or presentation).
• ________ demonstrated many leadership qualities while working on (name of task project, or presentation).
• ________persevered when (name of task, project or presentation) became challenging.

Next Steps
• ________ is encouraged to accept leadership roles in the class or in small groups.
• When ________ has finished her seatwork, she is encouraged to find other activities to enhance and enrich learning.
• ________ is encouraged to solve problems independently as they arise before asking for help.


SELF-REGULATION
Self-regulation Skills
SAMPLE BEHAVIOURS

The student:
• sets own individual goals and monitors progress towards achieving them;
• seeks clarification or assistance when needed;
• assesses and reflects critically on own strengths, needs and interests;
• identifies learning opportunities, choices and strategies to meet personal needs and achieve goals;
• perseveres and makes an effort when responding to challenges.

Strengths
• ________ is learning to use the provided rubric to assess and improve her work.
• ________ asks for help from the teacher and classmates when needed.
• ________ perseveres when responding to a challenge.
• ________ asks questions to clarify understanding.

Concrete Samples
• When ________ completed (name of task, project or presentation), he asked questions and sought feedback.
• When ________ completed (name of task, project or presentation), she identified strengths and areas that needed improvement.
• While working on (name of task, project or presentation), ________ checked in to make sure that he was on track to meet his goals.

Next Steps
• When obstacles present themselves, ________ is encouraged to ask for assistance in order to overcome challenges.
• ________ is encouraged to apply established routines when working in a group.
• As a next step, ________ is encouraged to set goals for herself based on feedback given by peers and the teacher.
LEARNING SKILLS AND WORK HABITS


	Writing Subject - Specific Comments

The purpose of this section of the document is to provide support for writing subject-specific comments in both the Progress Report Card and the Provincial Report Card Samples of comments are provided and are meant to be used as guidelines only.

Anecdotal Comments
When writing subject-specific anecdotal comments, the teacher’s goal is to provide parents with personalized, clear, precise, and meaningful feedback.

Points to consider:
• use language parents will understand
• comments should be personalized to the individual student by using the student’s name and appropriate pronouns
• describe student achievement as it relates to the overall expectation
• reflect all four categories of the achievement chart
• avoid repeating the language of the curriculum expectations and/or the achievement chart
• describe what the student has learned, significant strengths, and identify next steps for improvement
• ensure that letter grades/percentage marks align with the comments

Steps to Writing
• begin with a positive comment of what the student has learned
• relate this to a concrete example as observed in a task, project, or presentation
• describe the next step for learning and/or for improvement

Additional points to consider when writing comments:
	Instead of ... 
	Substitute/or ...

	using exact wording of the curriculum
expectation with a qualifier
	a specific example of what the student has
actually demonstrated and learned, and
address any concerns through the next
steps

	using language that seems to be jargon 
	be clear as to what was actually used/done

	using brackets to explain • 
	jargon-free language in the main text

	using passive verb forms
e.g., The ball was thrown by Lauren ...
	active verb forms
e.g., Lauren threw the ball ...

	trying to fit everything into one
sentence with or without conjunctions
or punctuation
	create two sentences or eliminate any
unnecessary information

	using the same word repeatedly 
	vary the words to describe what is being





	QUESTIONS THAT MAY BE ON YOUR MIND:

GENERAL
Q What do I need to keep in mind when writing comments on both the Progress Report Card and the Provincial Report Card?
Focus on what each student has learned, specifically describe strengths, and identify next steps for improvement. Avoid repeating the wording in the curriculum expectations and the achievement chart. Comments need to be clear, concise, and personalized, so that parents know exactly what their child knows and can do and how they can support their child at home. 
Growing Success, p. 64
Q I’d like more/less space to write, can I change the font size or box size?
No. The font size is 9 point and the boxes are fixed.
 Growing Success, p. 49
Q Who fills out the learning skills and work habits section of either report card if the student sees more than one teacher?
All teachers who teach the student will have the opportunity to fill out the learning skills and work habits section.
Q I have only used the drop-down menus in the past when writing report cards. Will a bank of comments for teachers to use be created?
No. The samples contained in this document are meant to be used as guidelines only.

THE PROGRESS REPORT CARD
Q How can I comment on all the learning skills and work habits and/or subjects on the Progress Report Card in the space provided?
It is not necessary to comment on all subjects and/or learning skills and work habits.
A balanced reflection of what the student has demonstrated should be represented on the Progress Report Card. 
Growing Success, p. 64
Q If Religion/Fully Alive is not evaluated, do I still have to create my own anecdotal comment?
Religious Education must be commented on as part of your description of the student’s progress.  The knowledge and skills attained should be commented on to give a complete picture of the student’s work in the religious education program.
Q Do I write one big paragraph on the Progress Report Card or leave a space between subjects and/or learning skills and work habits?
The purpose of the new report is to make communicating to parents easier. Therefore, leaving spaces between comments may make it easier for parents to read.
Q I don’t teach all the subject areas, so how will the Progress Report Card be filled out?
Each teacher who teaches the student will have access to the progress report card and can write comments.


THE PROVINCIAL REPORT CARD
Q How much should learning skills and work habits count towards a student’s overall grade in a strand/subject?
Although learning skills and work habits are considered essential to student learning, they should not be used when determining a student’s grades except for any that may be included as part of a curriculum expectation in a subject or strand. 
Growing Success, p. 10
Q There are so many specific curriculum expectations, how do I evaluate and/or comment on all of them?
All expectations must be taught and assessed. Evaluation focuses on the student’s achievement of the overall expectations. 
Growing Success, p. 38
Q When is it appropriate to use “R”?
“R” is used to show that a student’s performance falls below level 1. “R” is used in place of a percentage grade in Grades 7 and 8 to show that a student’s performance is below 50 per cent.
Students with an IEP who require modified or alternative expectations would rarely receive an “R”. Growing Success, p. 41
Q What do I need to know about writing comments for students who receive an “R”?
Describe remedial measures or strategies that have been developed to address the specific learning need and promote success in learning and how parents can help.
Growing Success, p. 65
Q When is it appropriate to use an “I”?
An “I” is used to demonstrate that insufficient evidence is available to determine a letter grade/percentage mark. Professional judgment must be used to determine when an “I” is appropriate and in the best interests of the student (e.g., a student has recently enrolled in school, lengthy student illness that affected a student’s ability to attend school/complete assignments). 
Growing Success, p. 42
Q Do I still use qualifiers to show the level the student achieved?
Qualifiers should not be used in report card comments. When reporting to parents, tell the parent what the student has learned, how they demonstrated what they have learned, and what the next steps are to improve the student’s learning. Qualifiers are helpful when assessing and evaluating students, but when reporting to parents it is important to state what the student has demonstrated.



SPECIAL EDUCATION
Q Is there a statement that I need to include for a student with special education needs who requires modified expectations?
If the expectations in the student’s IEP are modified, check the IEP box for that subject/ strand on both the Progress Card and the Provincial Report Card. The following statement must also be included:

This (letter grade/percentage mark) is based on achievement of expectations in the IEP that vary from the Grade X expectations (and/or) are an (increase/decrease) in the (number and/or complexity) of curriculum expectations. 
Growing Success, p. 61
Q How do I report on a student who requires alternative expectations?
If the expectations in the student’s IEP are alternative, it is not required nor is it advisable to assign letter grades or percentage marks in most situations, unless the evaluation is based on a clearly articulated assessment tool (e.g., a rubric). In the latter situation, check the IEP box and include the following statement:

This (letter grade/percentage mark) is based on achievement of alternative learning expectations in the IEP, which are not based on the Ontario curriculum.

In very few instances, an alternative format may be used (e.g., evaluation section of the IEP). On the alternative report, indicate the student’s progress/achievement as it relates to the expectations identified in the IEP and the student’s strengths and next steps for improvement should be commented on. If an alternative format is used, it should accompany the Progress Report Card and the Provincial Report Card at the regular reporting times. 
Growing Success, p. 62
Q Do I check the IEP box and/or include a statement for a student who requires accommodations only?
Do not check the IEP box nor include a statement if the student’s IEP requires accommodations only to support learning in a subject and/or strand. The letter grade/percentage mark is based on the regular grade expectations. 
Growing Success, p. 62

STUDENT RESPONSIBILITIES
Q Do I deduct marks for late and missed assignments?
The evaluation of learning skills and work habits, unless they are included as part of a curriculum expectation in a subject, should not be used to determine a letter grade or percentage mark.
In grades 1-6, late and missed assignments for evaluation should be noted under the learning skills and work habits section of the report card.
In grades 7 and 8, late and missed assignments for evaluation should be noted under the learning skills and work habits section of the report card. However, it is important to ensure that any marks deducted do not result in a percentage mark that does not represent the student’s actual achievement. 
Growing Success, p. 44
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"The demonstration of
learning skills and work
habits separately allows
teachers to provide
information to the parents
and students that is specific
to each of the two areas of
achievement.”
Growing Success, p. 10

"To the extent possible, the
evaluation of the learning
skills and work habits,apart
from any that may be
included as part of a
curriculum expectation,
should not be considered in
the determination of letter
grades or percentage marks
for subjects/courses. "
Growing Success, p. 55

The Learning Skills and
Work Habits help us to
ensure that we are building
capacity in our students to
become effective learners
inthe 21st Century.
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